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Part One: Executive Officer Position Description Duties  

1.1. Promote via publications, promotions and campaigns, an environment.  

within the Association and on campus which is supportive of postgraduate  

students.  

I have taken part in various social media announcements, critic articles, and Radio One 

interviews and trying to gauge post graduate issues where possible.  

1.2. Be one of the Association’s representatives on the University of Otago Senate.  

I have participated and contributed concerns arising for students at attended senate 
meetings for this quarter. 

1.3. Be a member of appropriate committees of the Association, including, but not  

limited to:  

1.3.1. Academic Committee.  

All meetings have been attended so far this quarter. 

1.6. Be the Association’s representative on the Graduate Studies Committee.  

All meetings have been attended where practical, alongside regular catch up with GRS 

staff for coffee. 

1.7. Maintain a good working relationship with relevant OUSA staff, ensuring that  

information is shared on issues of relevance to postgraduate students.  

I have kept in contact with various OUSA members in manners arising seeking support 
or advice where helpful.  

1.8. Facilitate a variety of student representation on postgraduate related  



University Committees.  

Yes, I have maintained my role on the various committees and ensuring that students 
are actually represented.  

1.9. Maintain a good working relationship with the Director of Graduate Research 
regarding GRS issues and liaison with OUSA. School and endeavour to meet with them 
on a regular basis.  

GRS has been going fine, with planning and voting completed for the Supervisor of the 
year coming up, alongside sorting any internal issues or topics brought up at our various 
meetings. 

1.10. Maintain links with and assist affiliated Postgraduate bodies.  

I have been informed by the Divisional Representatives where needed. 

1.11. Maintain a good working relationship with the Administrative Vice-President,  

proactively bringing issues relevant to postgraduate students to their attention,  

and meeting on a regular basis.  

Yes, I regularly have chats with Kamesha regarding anything related to postgraduates, 
alongside chatting about the upcoming role changes and definitions for the future role. 

1.13. Perform the general duties of all Executive Officers.  

Yes, these duties are being performed where practical.  

1.14. Where practical, work not less than ten hours per week.  

At present, I have worked an average of 5.32 hours per week this quarter. 

Part 2: General Duties of All Executive Members  

2.1. The appointed term for all OUSA Executive Officers shall commence from the  

1st of January and will terminate on the 31st of December of that same year.  

2.2. Where reasonable, all Executive Officers are expected to assist as volunteers  

for OUSA events and functions, including, but not limited to:  

2.2.1. Assisting at the OUSA Tent City and other activities during Summer School,  

Orientation and Re-Orientation; and;  

Duties were performed at various events such as the leaders debate with the set up and 
pack down, and the OUSA SGM both organising needed items for livestreams. 

2.2.2. Assisting with elections and referenda where appropriate.  



Assistance was given at the leaders debate in promoting the election, alongside 
manning the OUSA Exec stand during club’s day in raising awareness in election 
enrolment and registration. 

2.3. It is expected that Executive Officers attend Executive meetings.  

Yes, all meetings have been attended where practical and apologies given when 
meetings could not be attended. 

2.4. Where reasonable, all Executive Officers are to be available for national  

conferences, national and local campaigns, Executive training sessions and  

Executive planning sessions.  

Yes, I have taken part in local election campaigns, cultural awareness trainings and 
planning sessions this quarter.  

2.5. All Executive officers shall:  

2.5.1. Keep up to date with the Finance and Strategy Officer's Executive budget,  

bringing to the Finance and Strategy Officer any spending proposals, keeping track  

of their spending and ensuring they do not exceed budgeted expenditure;  

Yes, Ive reviewed the 2027 budget, no notes from me. 

2.5.2. Educate themselves on needs and experiences relevant to historically  

marginalised demographic groups including intersectionality and promote and  

encourage all demographics to participate, where relevant, in clubs, societies,  

committees and OUSA events;  

Yes, I attended the various Fees Free cuts protests so far and took part in Adeleines 
Pacific Islander culture awareness training. 

2.5.3. Act in accordance with and uphold Te Tiriti o Waitangi while exercising their  

duties;  

Yes, Te Triti has been applied where needed.  

2.5.4. Where reasonable, attend events hosted by clubs related to historically  

marginalised demographic groups;  

Apart from the training afternoon with Adeleine, Ive taken part in a poster making event 
for the Fees Free protest. 

2.5.5. Prioritise sustainability and minimization of environmental impacts in all 



aspects of their role and keep up to date with environmental issues;  

Yes, have been kept updated on various environmental issues that have been raised and 
have not performed any activities that could be considered excessive in any waste.  

2.5.6. Every quarter undertake five hours of voluntary service which contributes to  

the local community; and;  

Again, unfortunately, this has not been met and is next to impossible regarding my roles  

and jobs outside of OUSA, both juggling master’s studies and part-time work.  

2.5.7 Regularly check and respond to all communications.  

Yes, I have ensured that I have responded to requests and meetings chats between exec 
members.  

Part 3: Attendance and Involvement in OUSA and University Committees  

Yes, these duties have been performed where possible.  

Part 4: Goals and your Progress  

At this stage the focus is on winding down towards the end of year helping with various 
events as I can as all major matters arising so far in relation to postgrad have been 
sorted. Otherwise, the major event coming up will be supervisor of the year event in 
sorting gifts and MC’ing the event for that. Also have the opening of the new campus in 
Christchurch coming up with Daniel so Iam looking forward to reaching out to staff and 
students up there to see what’s happening and if there is anything OUSA can do. 

Part 5: General  

From here its just continuing with the flow of meetings and committees and liaising for a 
smooth transition should the proposed role changes finally go through, though I doubt 
there should be any major issues arising from the potential repaint of the Post Grad role 
into Academic Officer considering focus has defiantly shifted towards a more admin 
intensive role, but the matters of postgrad are of course not forgotten and should 
continue as normal.  

Cheers, 

Fergus Parks. 


